
 
 
 
 
  
LISTING YOUR REFERENCES 
 
The following is a sample list of references to provide to employers upon request for a reference list. Do not 
include the reference list when you send your résumé or list references on your résumé. Rather, have your 
references on a separate page that you can give to employers when they ask for them.  
 
Copy and paste the same heading from your résumé to the top of the reference sheet. 
 
Example: 
 

Firstname Lastname   gonzagastudent@zagmail.gonzaga.edu │ 123-456-7890 
 

 
References: 

 
Dr. Juan Smith 

Assistant Professor of Health Education 
Gonzaga University 

502 E Boone Avenue 
Spokane, WA 99258 

(509) 313-4234 
jxsmith@gu.edu 

 
 

Mr. Edward Cleveland 
Human Resources Manager 

ABC Catering Services 
1819 South Western Drive 

Portland, OR 99223 
(503) 555-1314 

cleveland-chadwick@internet.net 
 
 

Ms. Sally Jones 
Executive Director 

Jefferson Community Service Organization 
456 Main Street 

Spokane, WA 99217 
(509) 555-4567 

sally.jones@jefferson.com 
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