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Submitting your Common Application 

When your application is complete your dashboard will look like this. 

 

 

Once all areas of application are complete you will click Review and Submit. 
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Your application PDF will load.  

 

 

Please view the PDF of your application, and if it is accurate click Continue 
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Check the box stating you have reviewed the PDF copy of your application and wish to proceed 

with submission then click Continue. 

 

Depending on if you selected an application fee waiver, or are paying the application fee your 

screen will look like one of the two images below.   

Requesting Fee Waiver: 
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Paying Application Fee: 

 

Click "Continue" to proceed with payment, you will be sent to Cashnet 

 On the Cashnet landing page, you will see applicant data that is passed from the 
Common App to Cashnet to facilitate the payment process. This information includes 
Applicant First and Last Name, Common App ID, and Applicant Payment ID. I 

 In addition, the application fee amount is passed from the Common App and will appear 
on the right side of the screen. Please verify that this amount appears correctly.  

** Note: If you need to cancel your payment transaction at any time during the payment 
process, click the “Cancel My Transaction” button on the right side of each screen to return to 
the Common Application.  
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To proceed in making a payment, please click the “Next” button 

 Select a payment method. Applicants may choose to make a payment using a credit 
card, electronic check/ACH, or non-US credit cards/wire transfers.  

 You must also acknowledge the terms and conditions of the Cashnet user agreement by 
sliding the tab to the right.  

 When you have entered all of the required information, the “Next” button will change 
from gray to black, allowing you to move to the next step.  
 

Click the “Next” button to move to the “Review and Confirm” screen. 
 

 
 

 The “Review and Confirm” screen will allow you to ensure that all information is correct 
before submitting payment.  

 Enter an email address. If you enter your current email address, you will receive an 
email receipt for the payment to review. After you enter an email address, the “Submit 
Payment” button will change from gray to black, allowing you to submit your payment.  
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Click the “Submit Payment” button to complete your payment. 
 

 
 

 After clicking the “Submit Payment” button, you will be brought to a receipt page. This 
receipt will be sent to the email address provided in the review screen.  

 
 

 You can send additional receipts using the button at the top labeled “Email Another 
Receipt” or you can print this receipt to review later.  
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Click the “Return to Common Application” button to return to the Common Application and 
submit your application.  
 
To proceed 

Check off each box and type applicant name in Signature box, then click Submit. 
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Only when you see the below image has your application been successfully submitted! 

 

 

New What’s Next from Gonzaga University message, click What’s Next for additional 

information. 
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After submitting your application your Dashboard will look like this.  There will be a green 

checkmark that indicates your application was successfully submitted. 

 

 


