Rental Addendum

Holiday Break Extension / Spring Semester Early Arrival Request/Agreement

(DEADLINE: Due to your Residence Director by 4:30 pm, Friday, December 11)
	Name:
	
	Cell Phone #
	

	ID:
	
	Hall / Room #
	

	Email Address:
	
	
	

	

	Extension Until:
	
	Early Arrival On:
	

	Reason for Early Arrival:
	


Provisions

1. This form is due no later than Friday, December 11, 2009 by 4:30 pm.  If received after this deadline and a Break Extension or Spring Semester Early Arrival is subsequently granted, an additional processing fee of $10.00 will be assessed.

2. A Break Extension or Spring Semester Early Arrival is a privilege not a right.  Housing and Residence Life reserves the right to refuse either of these for any reason.
3. You understand that all policies, rules and expectations outlined in the Student Handbook and Residence Living Agreement are in full effect.  Students who are found to violate the Code of Conduct during the time period when they have been granted a Break Extension or Spring Semester Early may be subject to a Housing penalty of $80/person/night (approximately the cost of a local hotel room per night) in addition to other sanctions.  
4. An approval for a Break Extension or Spring Semester Early Arrival is granted in writing--verbal commitments are not valid.  It is the responsibility of the resident to retain and present the written authorization upon arrival.  

5. For persons who arrive with prior written approval there will be a charge of $35/person/night for each night you occupy your room after the closing time of 10 am on Friday, December 18, 2009 or prior to the Spring opening of Sunday, January 10, 2010.  The nightly fee may be waived for residents who must be back on-campus early to assist with the “Spring Opening” in an official capacity.

6. If you are a resident arriving early to assist in an official capacity, you are expected to act in a responsible and professional manner.  If your behavior falls below expectation, as determined by Housing or your group advisor, you may be relieved of your responsibilities and be assessed a charge of $80/person/night (approximately the cost of a local hotel room per night) in additional to disciplinary action.

7. Persons who stay later than 10 am on Friday, December 18 or arrive earlier than 10 am on Sunday, January 10 without prior written approval and subsequently granted an early access will be assessed a charge of $80/person/night (approximately the cost of a local hotel room per night).

8. The Residence Life Staff will be involved in building closedown and training activities during extension or early arrival times and will not be able to attend to your needs in a timely manner.  If you lock yourself out of your room/apartment/building, please recognize that there may be a substantial delay in a response.  
9. Without prior approval, you are not permitted to allow anyone (roommate/apartment-mates/suitemate, friends, other building occupants, etc.) access to the room /apartment/building without escort.  You are not permitted to entertain guests in your room/apartment/building during the early arrival period.

10. If you allow anyone else to access the room/apartment/building for the purpose of moving in their belongings or staying overnight without the express written authorization of Housing and Residence Life, you may be assessed a charge of $80/person/night (approximately the cost of a local hotel room per night) in addition to the charge you will be assessed for your own early arrival.   

Acceptance of Addendum by Resident (Legally Binding Upon Signature or electronic receipt)
	Signature:
	
	Date:
	


For Office Use

	Authorized By:
	
	Date:
	

	

	
	Number of Nights:
	Rate/Person/Night:
	Total:

	Break Extension Charge--Authorized
	
	$35
	

	Spring Early Arrival Charge--Authorized
	
	$35
	

	Unauthorized Access or “Drop In” Charge
	
	$80
	

	
	Total Assessed to Student’s Account
	


