
	
	THINGS TO CONSIDER WHEN 
ENDING EMPLOYMENT

	Benefit
	Information


	Medical


	Coverage ends on last day of month- COBRA available.
Retirees that leave the University in good standing between 55 – 65 years of age and have 10+ years of service can continue paying for coverage through GU.


	Dental
	Coverage ends on last day of month – COBRA available

	Vision
	Coverage ends on last day of month – COBRA available

	
Life


	Coverage ends on last day worked – conversion available



	Long Term Disability


	Coverage ends on last day worked – no conversion



	Retirement Plan
	Contact your plan to discuss options prior to leaving if possible.  Please note that employee and employer contributions are not made on severance pay.

	Gonzaga ID Card


	Return to Human Resources



	Policy Manual


	Return to Human Resources



	Resignation/Retirement notification


	2 weeks for staff and 4 weeks for administrative/professional.  Faculty, please refer to faculty handbook to verify notice time frame.



	Vacation


	All accrued and earned vacation is paid out in last paycheck



	Tuition Waiver


	Discontinued at the end of the semester that was worked



	Flexible Spending


	Plan ends last day of month – COBRA available 



	Supplemental Long term disability plan


	Plan ends on last day of month worked – conversion available



	Long Term Care
	Plan ends on the last day of month worked – conversion available
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