PETITION FOR WAIVER OF EXCESS CREDITS CHARGE

All undergraduate students who wish to enroll in more than eighteen credits during a regular semester must receive academic permission to do so.  This permission must be obtained from the Dean of the School/College in which you have declared your major by completing an Excess Credit Authorization Form.  Students are expected to pay the relevant excess tuition for the additional credits.

If permission to exceed the credit limit is granted and you wish to petition for an excess credit fee waiver, please attach a copy of the granted Excess Credit Authorization to this form prior to submission to the Academic Vice President’s Office.  The Academic Vice President’s Office will review your petition and will notify you once the decision has been made.  You can then pick up the form and, if applicable, take it to Student Accounts where adjustments will be made to your Student Account.
Name:  _______________________________________  ID No.:  __________________

Phone:  ______________________________   E-mail:  __________________________

Semester/Year of the requested waiver:  ___________________

Number of credits for which you are requesting this waiver:  __________

Major:  _______________  Second Major:  ______________  Minor:  _______________

Clearly explain why the extra credit hours are necessary:  _________________________










Student Signature:  ________________________________     Date:  ________________

AVP:  ___________________________  Approved ____Denied ____ Date:  _________    

Revised 3/17/08


