
 
 

Placing a Request/Hold on a Book owned by Foley Library 
 

 
Why would you want to do this? 

 On-Campus and local students: this will reserve an available book for you. It will be held for 
you at the Circulation Desk for 7 days. 

 Distance Students (35+ miles from campus): When you place a hold on a book, we will check 
the book out to you and put it in the mail to you within 1-2 working days.  

 Everyone: If a book is currently checked out, placing a hold will reserve the book for you 
when it comes in.  

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

1. Go to the library homepage  
www.foley.gonzaga.edu 

and select the library catalog. 

 
 

2.  Enter your search.  
This example uses the ‘Advanced 
Search’ option and is searching 
for the words psychology and 
emotions in the subject field.  

http://www.foley.gonzaga.edu/


 
 
 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 
 
 
 

TIP: If you know the title of a books or the name of an 
author, use the Basic Search.  
Examples: 

Causes and Consequences of Feelings - use Title Browse 
Berkowitz, Leonard -  use Author Browse   

  

3. When you find the book 

you want, click on the title. 

4. Click on Make a Request 
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5. Enter your Gonzaga ID number and 

last name. Click on Log in. 
 

6. Click on “Hold”.  

7. Enter your Gonzaga ID number 

one more time and click on Submit. 
---------- 

You may add a note in the comment field, 
such as: 

I am a distant student; please mail to 
my home address. 

OR 
I will be on campus next week, please 
hold this for me instead of mailing it. 

OR 
This library ROCKS! 

 

Success! 


