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Saying Goodbye
At your Service-Learning Placement
 

As your semester/quarter comes to an end, it is important to communicate and reflect with your service-learning site supervisor.  INSLP has put together a list of important considerations and recommendations for “saying goodbye”:
· Determine whether or not you will continue serving at this agency next semester/quarter.  Discuss volunteer opportunities with your supervisor.
· Take time to reflect on your experience with your supervisor.  Feel free to ask them questions or offer feedback about your service experience.
· Offer to share your course reflection papers with your supervisor.

· Notify your agency if they will be expected to complete an evaluation or time sheet.

· You may want to request a reference letter from your supervisor.  This letter can be included with your campus career file.  Please give the supervisor at least two weeks notice to complete a reference letter.
· Say goodbye and “Thank You”.  You may even consider writing a thank you note to the agency.

· Contact your Service Learning Office if you have any concerns or recommendations about the agency. 
 

Thank you for all of your work this semester/quarter!  

We hope you continue “be(ing) the change you wish to see in the world.” -Gandhi
