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New PowerPoint XP. Features

New interface and views (task pane, thumb views)
Support for Multiple designs within a presentation
Smart tags (auto correct, auto fit, auto layout)
Compress images for smaller files

Password Protect Files

Improved web tools

Improved slide designs, templates animations &
schemes

Improved multimedia support
New photo album feature and time saver

PowerPoint Considerations...

Use minimum 22pt font size
Do not use specialized fonts

Embed all graphics, links to graphic files
will break

Links to media files will break UNLESS
you copy the media file to the folder where
the PP file is and only then insert it.

Always TEST compatibility




PowerPoint Interface

PowerPoint Views

Normal View
— which is the
default view

you see here

Slide Sorter
View — lets
you see all
the slides in
your
presentation

Notes View — lets you
add personal notes to
go with each slide
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Inserting Graphics

To insert clipart
you can go to the
main menu bar
and select
insert>picture>clip
art

To insert pictures
or other graphics
off from your
computer select
insert>picture>fro
m file
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Photo Album Feature

Great Time Saver

Allows you to insert
multiple pictures
guickly to create slide

shows

To create Photo
Album to:
Insert>picture>new
photo album
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