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� � E��
3� � � =
�� � � � � � �
� � �) �� � � �� ��� �$� � �� � 	 
�
P� ! ��� � �� � � �$�� 	 � �/ Q�

�
�

�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
- � �� � � ) �� � �$� � ��� � � �� �� �� $� � �� 	 � �) �� � � ��	 �� � � � � � � �	 
&�� ��� � �, � ��
4' 3�, � ��
4' 3�, � ��
4' 3�, � ��
4' 3�����
�
�
�
�
�
�
�

Embedding Audio and Video in Presentation 

L$�� � �� � �
&�� � � � � � � �	 
�� 	 �$��� 
� �$� � �� � %� � �� � � �� �: � � � %�� ���� � � �� 	 � ���	 � � �
� �� 	 $
� �	  � �� � 
� � �
� � 	 �
: � � � %���- � �� ��� �
� �� � � � �
� � �� ) � �� ���� � � � � � � �	 
����� �� �<� �� � 	 �  � � %�� ���G� � � ) � ���	 �
� � ��  � �� ��! " &�" � " �
� 	 � ��� � � � �� � � � � �
$�� � �
� %�� �� ��) � � &�� �<� ��� �	 � 
�� �� � $� �� 	 ��� � � � ���- � ��	 � � � � � � �
� � �: � � � %���� �
�� �
� �	 �
� � � � � � � �	 
��� ��� � �
� � � � �� 
� � � ��
�

: � >� �
� �
 � � �� J� � 
�� 	 �
 � � �� J� � 
�� 	 �
 � � �� J� � 
�� 	 �
 � � �� J� � 
�� 	 � ��

� � ! ��� � �� 	 �
� � �>� 	 � �� �>� 	 � �� �>� 	 � �� �>� 	 � �� ��- � %��
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- � � � 	 � ��  $�1� � � � 
�� 	 �, � �) �� � � �


 � * � � �� ��
�� � $� �D?�	 � �, � � 	 � � �� �
� �' ��� �� �<� � � � � 
� � �
� � 	 �: � � � %&�� � � 	  � �
� � �: � � � %�
� �3� � � � � %��

� � � �$� � �� ����%� �� %�� �
� �� � %� � ��� � � � �� � � �� �� 	 � �) �� � � ����� � ���+�� 
����
� � � � � � � 	 � �� � ) �	  �$� � ��) �� � � ����� � �� �� 	  �� �
� �$� � ��� � � � � 	 
� 
�� 	 �
C� � 
��	 �� � � � ��
�
�
�
�
�
�
�
�
�

Editing Audio with Audacity 

; � � � � �' � 11�� � � �� �� � �
� � ��� �; � � � � �
$�� � �� � �� � 	 �%� ��� � 	 � �� 
�� 

� �KK� � � � � �
$�� � � � � � �� � � �	 � 
� 

� �KK� � � � � �
$�� � � � � � �� � � �	 � 
� 

� �KK� � � � � �
$�� � � � � � �� � � �	 � 
� 

� �KK� � � � � �
$�� � � � � � �� � � �	 � 
 �
; � � � � �
$��� �� �� � � � �� 
� �� � � �� �� � � ��� � 
�� 	 �� � �� � �� ��� � � �$� � �
� �� � � � � � ��	 
� ��
�� 	 � �� � �
�
� � �� � � � � � �	  � &�
� � 	 ) � �
�� � � �� ����� � ��� � � �� � 	 $�� ���� � � 	 
��� � � � 
� �� 	 � �� � ) � �
� � � �� � �� � ) �� 	 � �� � 
 ����� � �� � �� � �� � 	 �%� �
� � � � ��	 �� � � � � � � �	 
���. � � �� � 	 �� � � 	 �� � � �� � � � � �� � � � 
�� � � � � � � �� � �� 
�
� � �� � � � �� %� ) � �� � � � � � � ��
�

CD Extractor    

; 	 � 
� � � � �� � 
�' � 11�� � �  �� � ��� �! " 1=�� � �� � ��� �� �! " �� =
�� � 
 � � ���! " 1I �� ��� � � �$� � �
� �� =
�� � 
�
� � � � � ��� � � �
� 	 $�! " �� 	 � �� � 	 ) � �
�
� � � �
� �� � ) ����� � �� � �� � 
 ����� � ���. � � �� � 	 ���	 � �! " � =�� 
�
� 

� �KK� � � =� � �� � � � � � �� � � �	 � 
� 

� �KK� � � =� � �� � � � � � �� � � �	 � 
� 

� �KK� � � =� � �� � � � � � �� � � �	 � 
� 

� �KK� � � =� � �� � � � � � �� � � �	 � 
 ��
�
�

Microsoft Producer 

( �� �� � � �
�� �� � � � � ��� � � � � ��
�� � � $�
� �� � � 
� �� �� 	 � �� $	 � � �� 	 �<� �� � � �� &�) �� � � &�� ��� � � �� 	 � ��� �  � � @� �� � 
�	  �� 	  �  �	  ���� � #
� � � �� �� �� � � 	 
� 
�� 	 � ���. � � �� � 	 ��� � � �
�� ��� � � &�� � � �	 � ��� 
�� 	 �� ��� � � �� &�� � � �) �� � � &�� 	 � �� � 
� � 
�
� �� �) � ��� 
$�� ���� �� � 
� ���. � � �
� � 	 ���	 � �( �� �� � � �
�� �� � � � � ��� 
�� � � �� �� � � � � �
�� � � K� �� � � � � �� � � �� �� � � � � �
�� � � K� �� � � � � �� � � �� �� � � � � �
�� � � K� �� � � � � �� � � �� �� � � � � �
�� � � K� �� � � � � � ��
�
�
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Record Your Own Narration Audio 

, � 

�	  �� � �� � � � � � � �	 
��� � �� � � � � 
�� 	, � 

�	  �� � �� � � � � � � �	 
��� � �� � � � � 
�� 	, � 

�	  �� � �� � � � � � � �	 
��� � �� � � � � 
�� 	, � 

�	  �� � �� � � � � � � �	 
��� � �� � � � � 
�� 	 ��

! � 	 	 � � 
�� �� �� � � � � � 	 � �
� �$� � ��� � � � � 
� � �� �� ��	 � � 
�� 	 �
� � �%� � � ��/ � � 	 �� �� � � � � 	 
� 
�� 	 ��	 �� � � � � � � �	 
�

� � 
�$� � �� �� � �
� �	 � � � � 
� ��- � �%�  �	 �	 � � � � 
�	  &�� � �� � 
�� � � � � � �� � � � � 
�� 	� � � � � � �� � � � � 
�� 	� � � � � � �� � � � � 
�� 	� � � � � � �� � � � � 
�� 	 &���� � �
� � �, ��� � �, � � �, ��� � �, � � �, ��� � �, � � �, ��� � �, � � � �� � 	 � ���

�

- � �� �� ����� � � 	 �� �� �	 � � � �� �
� �� � ) � �� ��� � 
�� 	 � ���

�

�

� � � � � � �	  ��� � �
� � �' �� � 
�- �� � �� � � � � � �	  ��� � �
� � �' �� � 
�- �� � �� � � � � � �	  ��� � �
� � �' �� � 
�- �� � �� � � � � � �	  ��� � �
� � �' �� � 
�- �� � ��

+��
� �� ��� �$� � ����� � 
�
�� � �� � � � � � �	  �� �	 � � � � 
�� 	 &�%� �� � � � �
� ��� ��� � �
� � �	 � =
�
� � �� 
� � � ��/ 
� � � � �� � �$� � �� � $�
� �� � � � � �
� �� � � � � � �	  �. � � � �� � � � �� � � � � � �	  �. � � � �� � � � �� � � � � � �	  �. � � � �� � � � �� � � � � � �	  �. � � � �� � � � � 
�� 	
�� 	
�� 	
�� 	 ��

L�  �	 �%$�� � �� � 
�	  �
� � �, � 
�( �� � � � � � 	 � �?� ) � ��, � 
�( �� � � � � � 	 � �?� ) � ��, � 
�( �� � � � � � 	 � �?� ) � ��, � 
�( �� � � � � � 	 � �?� ) � ��%� 

� 	 ��- � �� � 
� %��� � �� 	 �� � � � � � � �� 
� �� � � � � � �	  ��� ) � ��� ��
� � � � � � � �	 
&��� � � �
� � ��� ��� � �	  �� 
� 
� � � 	 
�� � ��	 � 
� � � 
� � ��	 �
� � �� � � �� � �� � 	 � ���
�� 	 �� � �� � ��� � �
	 �� � � � � � � � �� � �� � �� �� � � � ��
���� �� � � � � �� � ��� �� � � �� � � �� � � �	 � �	 �� � � � � � � � ��� �� �� � � � � ��� �� � � �� � � � �� � �
� � � � � � �� ���; � �$� � ��� � � &�$� � �� � � � �� �	 � 
�� � �
� � �� � �� � � � �%� ��� � ) �	  �� � ��	 � �� � 
�	  �
� � �) � �� � � ��� ) � ��� ��$� � ��
) � �� � �
� � � �  � �
� � �� �� � � � � � 	 � ��- � � �� ��� � � �%� ��� ����� � ) � �
� �� � C� � 
�
� �
� � �) � �� � � �� ��$� � ��) � �� � ��+��$� � �� � �
	 � 
�� � � �
� � �� � �� � � � �%� �&�%� �� � �� �
� � 
�$� � �� �� � � � � � 	 � ��� �� � 	 	 � � 
� � �� � � � � � �$�� 	 � �
�$��  � �	 ��* � � 	 �$� � �
� � � �� � 	 � &�� � �� � 
�/ Q�/ Q�/ Q�/ Q�
� ��� 
� � 	 �
� �
� � �� � � � � ��� � � � � ��� � � � � ��� � � � � � �� � � � � 
�� 	�� � � � � 
�� 	�� � � � � 
�� 	�� � � � � 
�� 	 �� �	 � � � ���

, � 
�A� �� � � � � � � �	 
�
� �1� %� � �; � � ��, � 
�A� �� � � � � � � �	 
�
� �1� %� � �; � � ��, � 
�A� �� � � � � � � �	 
�
� �1� %� � �; � � ��, � 
�A� �� � � � � � � �	 
�
� �1� %� � �; � � �� ����

L$�� � �� � �
�� � � � � � � �	 
�� � � � �	 � 
�� � %� � �
� � �� � � �� ����� � �� ) � ��: � � � %�� � �� � ��� �� � � �����G� � � ) � �&�$� � �� � 	 �
�	 � � � � � � �
� � �� �<� ���O� � 
� � �
� �- � � �� J�/ � 
�� 	 � �J>� 	 � � � ��J�?�	 � �, � � 	 � � �� �
� ����� � �>�� � 
� � �
� � 	 �: � � � %- � � �� J�/ � 
�� 	 � �J>� 	 � � � ��J�?�	 � �, � � 	 � � �� �
� ����� � �>�� � 
� � �
� � 	 �: � � � %- � � �� J�/ � 
�� 	 � �J>� 	 � � � ��J�?�	 � �, � � 	 � � �� �
� ����� � �>�� � 
� � �
� � 	 �: � � � %- � � �� J�/ � 
�� 	 � �J>� 	 � � � ��J�?�	 � �, � � 	 � � �� �
� ����� � �>�� � 
� � �
� � 	 �: � � � %���
! � � 	  � �
� � �D: � � � %E�
� �3� � � � �� 	 � �	 � � ��� 
� � � �� � � �� �� � � � � � �	  � �� ����%� �� � %� � � � � ��	 � 
� � � �� ����	 � � � ��
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� 	 ��+
��� ��� � � � 
� 	 
�
� � 
�$� � ��� � � �� �
� 
� � 
�� �
� �� �� � 
� � � �� � � �2� � ��
$��- � �� �� ����� ��� � ��� � �� 	 $��� 
� � � �� � � � � � 
�� 	 �

� �%� �� � � ��$�� �� � 
� � ��- � �� � �
� �� &�� � ��� � � � � � 	 � �$� � �� � � � � � �
� � �
�� ��� � �	  �� � 

�	  � �����

·  ' � � � � 
�R�� ! ( ��
·  ; 

� �%� 
� � �R�; 

��%� 
� � �R�: : �� � 3�� G<&�S�%�
&�( � 	 � �: � �� %K� � � ��

�

/ 	 � � �$� � �� � ) � �� � 
�$� � ��� � 
�� 	 � &�� � �� � 
�
� � �/ Q�/ Q�/ Q�/ Q�%� 

� 	 � 
� �� � 	 
�	 � � ��

�

� � � � � � �	  �. � � � �� � � � � 
�� 	 �� � � � � � �	  �. � � � �� � � � � 
�� 	 �� � � � � � �	  �. � � � �� � � � � 
�� 	 �� � � � � � �	  �. � � � �� � � � � 
�� 	 ��

� � � � � � � �	 
�� ����� 
� � 
�� � � � � � �	  �$� � ��	 � � � � 
�� 	 �� � �� � � 	 �� � �$� � �� �
�/ Q/ Q/ Q/ Q�� 	 �
� � �� � � � � � �� � � � � 
�� 	� � � � � � �� � � � � 
�� 	� � � � � � �� � � � � 
�� 	� � � � � � �� � � � � 
�� 	 �� �	 � � � ��
L� � � � � � �� ��
� �� &��
��� ��� � � � 
� 	 
�
� �%� �� � �� �$� � �� � � �� � � � $�
� �%�  �	 �� � � � � � �	  �%� �� �� �� � � � � � � �	  ���

* � � 	 �$� � ��� � � � � 	 
� 
�� 	 �%�  �	 � &�� � � � � ��	 �� �� �� � � �) � �� � �� 	 � �� ��� � �� �
� �
� � �� � � � � �
� �� � � � � � � ��� � � �� 	 � �
� ��� � �
� �
� � �	 � =
��* � � 	 �� � � � �� 
� &�� �%�� � � �� � � � � 	 �� ����� � � � � � �� �
� �� �� � � � �  � �� 
�
� � �
� � �� 
� 
�	  ��� � � �� ��
� ��� � �� � � � ��� ��� � ��� ��  �����! ��� � �� �
� �$� � ��� � � � � �
� �� � � � �� 
� �
� � �	 � � � � 
�� 	 ��. � � �� ����� � � �
� � ��� ��� � �	  �
� �	 � � � ���

�

, � �� � 
�
� � �, � ) � �, � ) � �, � ) � �, � ) � �%� 

� 	 �
� �� � ) � �$� � ��� � � � � � �	  � �� 	 � �
�� �	  � �
� �$� � ��� � � � � 	 
� 
�� 	 ��� �� � � ��� � � � � � � �	 
�� ����
� � 
� � 	 �$� � �
� �� �
� � � %	 � ���) �� � �� �
� �
� � �	 � � � � 
�� 	 �
�� � ���� 
 � � �� 	 � � � �� � � � �� ��� � ���

� � 
� �� � 
� �� � 
� �� � 
� ��. � � �� � 	 �� � ) � �$� � ��� � � � � � � �	 
�� � � � � 	 
� 
�� 	 �� � �� �D� � � � � � � �	 
�, � � � �' ��� E�� � �� � � � � � � �
� �� �
� 
� 	 � � � � �� � � � � � � �	 
����� &����$� � �� � �	 � 
�� � 	 
�� 
� � � � �
� �%� �� %�� �
� �� � �
�$� � ��� � � � � 	 
� 
�� 	 ���- � �� � �
� �� &� � �

� �, � ) � �; �, � ) � �; �, � ) � �; �, � ) � �; � �� 	 � �� � �� � 
�� � � � � � � �	 
�, � � �� � � � � � � �	 
�, � � �� � � � � � � �	 
�, � � �� � � � � � � �	 
�, � � � ��- � � 	 �� � �� � 
�, � ) �, � ) �, � ) �, � ) � ��

�

+��� 
�� 	 $
�� � �$� � �� �� � �
� �� � #� � � � � � �
� � �� � � �� ��� � �� �� �	  �� �� ��� � �$� � �� � $�� � �� � �%$�� � �	  �
� � ��� ��� � �	  ���

·  , � �� � 
�
� � �� ��� � �$� � �� �� � �
� �� � #�� � � � � ���
·  ! � � � � � �� � � � � � �� � � � � 
�� 	� � � � � � �� � � � � 
�� 	� � � � � � �� � � � � 
�� 	� � � � � � �� � � � � 
�� 	 ��� � � �
� � �, ��� � �, � � �, ��� � �, � � �, ��� � �, � � �, ��� � �, � � � �� � 	 � ���
·  ! � � � � � �/ Q/ Q/ Q/ Q������
·  , � �� � 
�! � � � � 	 
�, ��� � �! � � � � 	 
�, ��� � �! � � � � 	 
�, ��� � �! � � � � 	 
�, ��� � ��� � � �
� � �� � � �� � �� �	 � � � ���
·  L�  �	 �$� � ��	 � � � � 
�� 	 �� 	 � �� �
�
� � �� � � � � � �6� � �� � �� � �� � � 7�� � $�� � � 	 ���	 �� � � � ���
·  , � �� � 
�, � ) �, � ) �, � ) �, � ) � ��� � � �
� � �� � � �� � �� �	 � � � ���

�
�

Photo Album Feature 
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- � � � 	 � ��  $�1� � � � 
�� 	 �, � �) �� � � �

- � � �� � � 
� �; �%� � ��� �� �	 � � ��� � 
� � � �� � �� � �� ��� � � �$� � �
� �� �� � � �� � 	 $�� � � 
� � �� 	 �� � 	 � � � � 
 �) � �� ��� � � �
� � 
� � � 
�� � ��$��

�
: � / � � 	 � � � � � � � � �	 
� � 	 � �>� � 
� �+	 � � �
 �J �� ��+	 � � �
 �J �� ��+	 � � �
 �J �� ��+	 � � �
 �J �� �� 
� � � �J �� � � �
� � � �J �� � � �
� � � �J �� � � �
� � � �J �� � � �

� � � 
� �; �%� �� � � 
� �; �%� �� � � 
� �; �%� �� � � 
� �; �%� � ���
�

�
�
�

� � / 	 � � �
� � �� � � 
� �; �%� � �� �� ��  �%� =�� � � � � � � �� � �� � 
�
! �	 � � � 
�� �� 
� � � ��� � � ����� K� �� ��	 � � � 
�� �� 
� � � ��� � � ����� K� �� ��	 � � � 
�� �� 
� � � ��� � � ����� K� �� ��	 � � � 
�� �� 
� � � ��� � � ����� K� �� � "�

�
�

�

 � ! � � � � � �
� � ��� �  � � �$� � �� � 	 
 �
� ��	 � � � 
��	 
� �$� � ��

� � � � � � � �	 
�� � � � � 	 
� 
�� 	 ��6- �� ��G� �� �� � � 	 �$� � ��
� � 	 
� � ��� � $�
� �� � �� � 
�� � �
�� �� ��� �  � � 7��

�
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! � � � 
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 ���� "�� 	 � �
� � ��� �  � � �� ����%� �� �� � � � ��	 
� �

� � � � � � � �	 
�� 	 �� � 	 � � � � 
�) � �� ��� � � ���. � � �� � 	 �� � � �

� � 	 � �
�� 	 � �� � �
� =
�� � �	 � � � � � ��

�
�
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Compressing Images in a Presentation 

+��$� � �� � � �� � �	  �� � ) � �� ���� �  � � ��	 �$� � ��� � � � � 	 
� 
�� 	 �� 	 � �� � 	 
�
� �� � � � � � � � �
� � �� �<� �� ��$� � ������ ���
� � � � � � � �	 
�� � � 
 �� � � � � ��
�� � � $�
� �� � � � � � � � ��� �  � � �� 	 � �� � � � � � �$� � ������ �� �<� �� �
� � � 
�� � � � � � � �� �	  �

� � �2� � ��
$�� ��$� � ���� �  � � ���>� �
� �' � � � � 
J; � 
� � � � � �' � � � � 
J; � 
� � � � � �' � � � � 
J; � 
� � � � � �' � � � � 
J; � 
� � � � � � �� 	 � �� � � � � � �
� � �� �� 
� � � ��� �� 
� � � ��� �� 
� � � ��� �� 
� � � � �
� %���- � � 	 �� � �� � 
�
� � � � � � � �� � � � � � � �� � � � � � � �� � � � � � � � ��
�
� � =
��	 �
� � �� � � � � � � � �� �� 
� � � � �� �� ��  �%� =�� � �� � �� � � � � � � &�� � �� � 
�� ���� �� 
� � � � ��	 �� � � � � � 	 
� ���� �� 
� � � � ��	 �� � � � � � 	 
� ���� �� 
� � � � ��	 �� � � � � � 	 
� ���� �� 
� � � � ��	 �� � � � � � 	 
 �� 	 � �
� � %K� � �� � 	� � %K� � �� � 	� � %K� � �� � 	� � %K� � �� � 	 ���. � � �� ���� � 
�� �� � � 	 �	  �� %� � 
��� � � � �	  �
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- � � � 	 � ��  $�1� � � � 
�� 	 �, � �) �� � � �

� � � � �  � ��� � �! "� � � � �  � ��� � �! "� � � � �  � ��� � �! "� � � � �  � ��� � �! " �� �� � 
� � �� �� � � $�� ��$� � ��� � � � � 	 
� 
�� 	 ��	 �� ��� �� � � �� � �! " �
� � 
��� �� � � � �� 
� �$�� � ��#� � ���� �� 	 
�#�
�
�� � %� � � ��� 	 
� &��� �� � � 
� � ���	 � � � ����� � �� 	 � �� �� � ��	 � �� � � � �
� � �� �� � � � ���+
�%� �	 � �� �� � � � �� 
� �� � � � � 	 
� 
�� 	 �
�� � �$� � �� � �	  �$� � ��! " �%� �	 � ���

�
! �� � 
� �! "! �� � 
� �! "! �� � 
� �! "! �� � 
� �! " ����

: � / � � 	 �� � � � � 	 
� 
�� 	 �
� � >� �
� ����� �J�� � � � �  � ��� � �! " �
� ����� �J�� � � � �  � ��� � �! " �
� ����� �J�� � � � �  � ��� � �! " �
� ����� �J�� � � � �  � ��� � �! " ��

 � � � � � �! " �
� �%� �%� �	 � � ��
B� , � �� � 
����� � �
� �%� �%� �	 � � ��
3� +	 � � �
�%�� 	 � �! " ��	 �� � �) � ��
P� , � �� � 
�! � � $�
� �! " �! � � $�
� �! " �! � � $�
� �! " �! � � $�
� �! " ��
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