Gonzaga University Required Documentation for Dependent Eligibility and Enrollment


Gonzaga University must ensure that only employees, retirees, and their eligible dependents are receiving health care coverage under the medical, dental and vision programs.  As a result, employees or retirees who enroll dependents for coverage (spouses, registered domestic partners, children and disabled children) must submit the following documentation in addition to the appropriate benefits application.
	
	

	Dependents
	Eligibility Definition
	Documentation Required (choose one)

	Spouse
	The lawful spouse of the subscriber
	· Copy of page 1 of the prior year’s Married Filing Jointly federal tax return that includes this spouse (black out financial information and dependent’s  Social Security number)
· Copy of page 1 of subscriber’s and spouse’s prior year’s Married Filing Separately federal tax returns (black out financial information and any dependent’s Social Security number)

· Copy of marriage certificate and proof of common residence (such as a utility bill)

· Copy of marriage certificate and proof of financial interdependency (such as shared bank statement – black out any financial information)

· Copy of petition for dissolution of marriage

· Copy of legal separation notice

	Washington State-registered domestic partner
	As stated in the  signed declaration of domestic partnership  (Chapter 26.60 RCW) 
	· Copy of registered domestic partnership care or certificate, issued by the Washington Secretary of State’s Office

	Children – Medical, Dental or Vision
	An eligible child for the medical plan must be under 26 years of age with no other coverage options available. An eligible child is one of the following:
· A natural offspring of either or both the subscriber or spouse

· A legally adopted child of either or both the subscriber or spouse

· A child placed with the subscriber for the purpose of legal adoption in accordance with WA law. 

· A legally placed ward of the subscriber or spouse living permanently in the home of the subscriber
	· Copy of the prior year’s federal tax return that includes the child as a dependent (black out financial information and any dependent’s Social Security number)

· Copy of a birth certificate showing name or parent who is the subscriber, the subscriber’s spouse, or the subscriber’s registered domestic partner

· Copy of a certificate or decree of adoption

· Copy of a court-ordered parenting plan

· Copy of a Qualified Medical Support Order
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