Assessment Committee

Meeting Minutes for

February 14, 2006
Present:

Mark Derby, Cathy Dieter, Mary Faridnia, Charles Salina, Sharon Straub, Jon Sunderland, Ann Wolf


Guest: Jonas Cox

Absent:

Lisa Bennett, Shirley Williams

Chuck met with Shirley and Jonas regarding the surveys; end of program, alumni, employer, and advisor. Jonas reviewed all the handouts turned into Shirley from a SOE meeting and created the present surveys (handouts). Each program will need to add their specific questions since the first part are evaluating our SOE goals.

The committee reviewed each question and made edits. Jonas will rewrite the surveys and present the surveys at the next SOE meeting for final approval.
Jon informed the committee that the Outcome Matrix from each program is due Wednesday, February 15th. Next is the Assessment Spreadsheet due on February 28th. The program directors need to identify on each key assignment the scoring range. In addition identify which key assignment are to be align with NCATE’s 1 through 5 and the three that are optional. In addition, the director needs to identify each student’s status on the student list. Jonas would like to establish consistent codes to be used by everyone for this. The codes are:


C
= current


G
= graduated


CM
= changed major


T
= transferred to another institution


D
= dropped out of the university


DK
= don’t know


NE
= never attended


I
= in process


A
= add student name

Jon informed the committee that each director is to compile data from fall 2004 and forward. Questions came up as to the process of entering data. Mary informed the group that Shirley met with the secretaries regarding the assessment spreadsheet data entry. Each department secretary is responsible for editing the assessment spreadsheet per the director’s decision. Then they are to code the students to their status. The spreadsheets are then turned in to the Department Chair for approval. The Department Chair will then submit the spreadsheets to Jon for approval. Jon will give the spreadsheets to Mary for her to set them up in the all-share. The department secretaries will enter data start in March for fall 2004 and forward. 
The committee agreed that the language needs to be clarified and consistent. The above listed codes for the student’s status were agreed upon and the following:




Outcomes Matrix




Assessment Spreadsheet

are the names for the excel workbooks.

Chuck will like a template for each. We are the clearing house and support the CDC’s decisions on the templates. For the next meeting we need to review all matrixes, spreadsheets, and the process for data entry. Also we need come up with questions on what data in what reports need to be answered.

Next meeting is scheduled for March 3, 2006 at 8:30 am in the Dean’s conference room

Respectfully submitted by

Mary Faridnia 

