STANDARD SYLLABI FORMAT

NCATE PROTOCOL

The following information represents the minimum criteria for all SOE syllabi.  Individual departments may choose to add additional information.

General Heading

GONZAGA UNIVERSITY - SCHOOL OF EDUCATION

NAME OF PROGRAM

General Information

Course name, number, credits, semester, and year

Time/Location of class, instructor, office location, contact phone, email, office hours
Key Assessment(s) Identified – NCATE Standard number is assessed in course
School of Education Theme Statement

School of Education Theme
Socially Responsible Professionals Who Serve with Competence, Commitment and Care

The Mission of the School of Education is to prepare socially responsive and discerning practitioners to serve their communities and professions.  The School of Education upholds the tradition of humanistic, Catholic, and Jesuit education.

· We model and promote leadership, scholarship, and professional competence in multiple specializations.

· We support an environment that is challenging, inclusive, reflective, and collegial.

· We foster inquiry, intellectual creativity, and evidence-based decision making to accept the challenges facing a global society.

· We provide academic excellence in teaching, advising, service, and scholarship.

· We promote, support, and respect diversity.
The School of Education upholds the tradition of humanistic, Catholic, and Jesuit education.
I. Course Description: This is the information that is written in the University Catalogue.

II. Overview of Course: Usually a complete description of the course

III.
Goals: 
What is to be accomplished in general terms during the course (list or narrative form)  



If you list them, how are you going to assess them?
IV. OUTCOMES/STANDARDS/ASSESSMENTS
A table format with three columns similar to the example below outlining the program objectives met in the course, what state, SPA, NCATE, etc. standards are met through this course, and the method(s) of assessing the outcome/objective
	OUTCOMES/OBJECTIVES
	STANDARDS
	ASSESSMENT

	Identify critical elements for basic motor skills and develop appropriate sequences 
	Washington State Competencies S1.2
	Class participation, teaching assignment & written examination


Grading Scale: Align with goals & objectives and other requirements listed as part of grade determination.

Rubric: student expectations = Grade or level (fails, meets, exceeds)


Example:
Participation:  graded = how?

V.
Learning Activities/Teaching Strategies - How the outcomes are going to be accomplished

VI. Technology Literacy

This section addresses how technology is incorporated within the course.  In some courses this may not be applicable, in which case a simple statement to that effect is sufficient.  
Example: This course is a physical skills laboratory course where students are learning and refining specific motor skills.  It is conducted in an open field environment, therefore the use of technology will not be emphasized.

VII. Text(s)
VIII.
Bibliography – (Updated and current references – references should cover complete content, 
especially as identified in goals & objectives)

A. Contemporary

B. Classical
C. Key Journals

D. Internet resources
IX.
Course Schedule and Policies

This section of the course outlines specific policies, (which are not in conflict with university policy), that may be agreed upon by the School, Department, or individual faculty information concerning absences, tardies, late assignments, dress code, academic honesty, etc. are usually included.
X.
Additional Information that needs to be included


A.
Accommodations for student with disabilities

Sample: Any student with a documented disability needing academic adjustments or accommodations is requested to speak with the professor within the first week of the course.  All discussions will remain confidential.  If you have not yet contacted Disabilities Resources Education & Access Management (DREAM) (AD 324, extension 4134), you are encouraged you to do so.


B.
FERPA Statement

Sample: * This course complies with the Family Educational Rights and Privacy Act (FERPA) 

C.
Fair Process Policy

Sample: * This class is being conducted in accordance to Gonzaga University’s School of Education Fair Process policies.

* If you would like to discuss either of these guidelines with the instructor, please make an appointment at your earliest convenience

D.
Class Calendar, assignments and tests 

SYLLABI
According to the Gonzaga University, School of Education, Bylaws, Guidelines and Procedures Manual, Section 307.00 there is a specific format that must be followed for Syllabi.

The syllabus of all classes is included in our accreditation documents.  Please follow the instructions for document set-up so we do not have to reformat when reports are due. 
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