[image: GU_EDU_bw]STAFF PROFESSIONAL DEVELOPMENT 
SCHOOL OF EDUCATION

			


Today’s Date______________________     			

Type of Request:  Funding _____   Attendance _____
(Request should be submitted 30 days prior to activity if possible.)


Name					  Department					  

Event Name 						   

Location						

Event dates					

Type of Event – (conference, workshop, etc.) Please attach an informational sheet or brochure.

						

						

Brief description of event content  			

						

						

Anticipated Expenses,(please follow GU Travel Guidelines):  

	Air Travel
Mileage
Lodging
Meals 
Registration
Other

Total Amount Requested
	$  _______________
$  _______________
$  _______________
$  _______________
$  _______________
$  _______________

$  _______________
	






Dean Approved   $  ___________

	
	              






Department Chair 			Date:			

Dean’s Approval for Funding  	Date:			


Staff Professional Development provides activities and support for the professional growth of the School of Education permanent staff with the ultimate aim of maintaining the highest quality services for our students and faculty at Gonzaga University.  The primary goal is to provide staff with professional development activities that enhance their professional capabilities, focused position knowledge and competencies that contribute to the SOE theme:  “Socially responsible professionals who serve with care, competence, and commitment.” 



Please submit with your Expense Report.


NAME_________________________________________


How did you benefit from attending this event?

					

					

					

					

					

					

 
	Is this an event that you would want to attend again?	Yes _____      No _____

	Would you recommend this event to others?	Yes _____      No _____
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